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Important notes 
• Please refer to the Assignment Presentation Requirements for advice on how 

to set out your assignment. These can be found on the NCC Education 
website. Hover over ‘About Us’ on the main menu and then navigate to 
‘Policies and Procedures’ then scroll to the ‘Student Support’ area. 

• You must read the NCC Education document Academic Misconduct Policy 
and ensure that you acknowledge all the sources that you use in your work. 
These documents are available on the NCC Education website. Hover over 
‘About Us’ on the main menu and then navigate to ‘Policies and Procedures’ 
then scroll to the ‘Student Support’ area. 

• You must complete the Statement and Confirmation of Own Work. The form 
is available on the NCC Education website. Hover over ‘About Us’ on the 
main menu and then navigate to ‘Policies and Procedures’ then scroll to the 
‘Student Support’ area. 

• Please make a note of the recommended word count. You could lose marks 
if you write 10% more or less than this. 

• You must submit a paper copy and digital copy (on disk or similarly 
acceptable medium). Media containing viruses, or media that cannot be run 
directly, will result in a fail grade being awarded for this assessment. 

• All electronic media will be checked for plagiarism. 
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Introduction 
 
You should read through the information given and each task section of the assignment 
carefully before you begin.  
 

You must work independently and should not share your work with other learners. All work 
produced must be your own.  
 
Any sources of information, text, images created by others that you include in your work 
must be clearly identified and referenced. The use of work of others as your own without 
permission or without proper acknowledgement is considered plagiarism and may result in 
disqualification from the assessment.  
 
You may ask your teacher for support if you have questions about the requirements of each 
task, however, they cannot give guidance with solutions for tasks or provide you with 
feedback about how to improve your work.  
 

Scenario 
 
You have been selected as the digital coordinator for your school’s upcoming Virtual Youth 
Innovation Expo 2025. This national online event will showcase student-led innovations, 
digital projects, and creative ideas. The event will be held entirely online and will include live 
presentations, digital exhibitions, and interactive sessions. 
 
As the digital coordinator, your role is to plan, design, and present your contribution to the 
expo using digital tools. You are also expected to demonstrate how you can collaborate 
effectively in digital environments throughout your assignment. 
 
You are responsible for: 

• Planning your segment of the expo 
• Creating promotional and presentation materials 
• Communicating your ideas clearly and professionally 
• Demonstrating secure and responsible digital practices 
• Reflecting on how emerging technologies are shaping digital collaboration 

 
Note: Task 1 is a pair activity designed to assess your ability to collaborate effectively in 
digital environments. You will work with a partner to plan your expo contribution using shared 
digital tools. Tasks 2–5 must be completed individually. 
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Task 1: Plan Your Expo Contribution  - Pair Activity (LOs 1, 3, 4, & 5)            25 Marks  
 
You will work in pairs to plan for the Virtual Youth Innovation Expo. 

• Choose a theme or innovation to showcase (e.g., a digital prototype, a social 
innovation idea, or a tech-based solution). 

• Collaboratively create a digital planning document with FOUR HUNDRED (400) 
words outlining your campaign topic, goals, audience, communication strategy and a 
brief explanation on how you and your partner collaborated digitally (tools used, how 
tasks were divided, and how you ensured effective communication).  

• Use a digital tool (e.g., Google Docs, Notion, OneNote) to organise your ideas and 
timeline. 

• Demonstrate clear, respectful, and professional digital communication in your written 
content. 

 
Task 2: Design Promotional Materials (LOs 2 & 4)               20 Marks 

• Create a digital poster or flyer using a presentation or design tool (e.g., Canva, 
PowerPoint). 

• Include event details, your innovation theme, and a call to action. 
• Ensure the design is visually appealing, informative, and appropriate for your 

audience. 

 
Task 3: Prepare and Record Your Presentation (LOs 2 & 4)             25 Marks 

• Create a short digital presentation (3–5 minutes) introducing your innovation and its 
impact. 

• Use visuals, transitions, and speaker notes to enhance clarity. 
• Record your presentation using a screen recording or video tool (e.g., Loom, Zoom, 

OBS). 
• Submit both the presentation file and the video recording. 

 
Task 4: Apply Secure and Responsible Digital Practices (LO 6)             15 Marks 

• Identify potential risks in sharing your work online. 
• Apply privacy settings to your shared files and presentation. 
• Create a short guide with THREE HUNDRED (300) words explaining how you 

ensured security and privacy throughout your project. 
 
Task 5: Reflect on Future Trends (LO 7)                  15 Marks 

• Research ONE (1) emerging trend or technology (e.g., AI collaboration tools, virtual 
reality meetings, blockchain for secure communication). 

• Write a short reflection with THREE HUNDRED (300) words  on how this trend could 
shape the future of digital collaboration and communication. 

• Submit your reflection as a document or visual summary (e.g., infographic, blog post). 
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Guidance 
Consult with your tutor if you are uncertain about any aspect of this assignment. 
 
 

Submission requirements 
A word-processed document must be submitted incorporating the full documentation of all 
the significant aspects of the development of the assignment above. The document should 
be submitted both in paper form and digital form. 
 
Refer to the Guidance above when producing your final documentation. 
 
Your report should answer Tasks 1 to 5. The word count for your report is ONE 
THOUSAND (1000) words. 
 

• Task 1: Planning document (400 words) 
• Task 2: Promotional poster (visual) 
• Task 3: Presentation file and video (3–5 minutes) 
• Task 4: Security guidance  (300 words) 
• Task 5: Reflection on trends (300 words) 

 

Candidate checklist  
 
Please use the following checklist to ensure that your work is ready for submission. 
 
Have you read the NCC Education document Academic Misconduct 
Policy and ensured that you have acknowledged all the sources that 
you have used in your work? 

❑ 
  

Have you completed the Statement and Confirmation of Own Work 
form and attached it to your assignment? You must do this. ❑ 
  

Have you ensured that your work has not gone over or under the 
recommended word count by more than 10%? ❑ 
  

Have you ensured that your work does not contain viruses and can 
be run directly? ❑ 

 
 
 
 
 
 
 
 
 
 


